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	Introduction to Information Systems – CIS 105


	Dept
	Course
	Sec
	Course Title
	Day
	Time
	CrHr
	RM
	Start - End Date
	Instructor

	CIS
	105
	001001
	INTRO TO INFO SYST
	TUE
	06:00pm - 09:00pm
	4.5
	222
	07/01/2008 - 09/09/2008
	ANVARI,M


	Quarter
	Summer Quarter 2008

	Meeting Days/Time
	Tuesdays 6:00 to 9:45 pm

	Instructor
	Prof. Mort Anvari http://www.anvari.net 

	Instructor Phone
	(202) 294-4230

	Instructor E-mail
	Morteza@Anvari.net 

	Instructor Office Hours/Location
	@ Arlington VA Campus Tues 5:30 to 6:00 PM

	Academic Office Phone Number
	(703)769-2650


	INSTRUCTIONAL MATERIAL

( including all mandatory software)

	1. Cashman, T. J., Shelly, G. B., & Vermaat, M. E. (2008). Microsoft Office 2007: Introductory concepts and techniques, Windows XP Edition. Course Technology. 

	2. SAM software required

	3. Two floppy disks or USB drive (256K min)

	NOTE: It is recommended students retain all Information Systems concentration textbooks to support the development of their information systems project. Please understand the project is student driven. All students are responsible for demonstrating the competencies achieved while completing their respective concentrations.


SAM Computer Literacy 

Skills Assessment Manager 2007 (SAM Computer Literacy) is a Web-based software application that measures your proficiency in the Microsoft Office 2007 applications suite (Access, Excel, PowerPoint and Word), Windows XP, Windows VISTA and general Internet skills. 

SAM Computer Literacy Assessment & Training offers both the testing portion and the training portion of the application. SAM Computer Literacy Assessment offers the testing portion only. 

The Student Manual introduces you to the basic functions of SAM Computer Literacy through the step-by-step instructions. Your use of SAM Computer Literacy may vary according to how your instructor has set it up. 

SAM System Requirements 

To run SAM Computer Literacy, your computer must meet the following system requirements: 

· IBM PC Compatible 

· Intel Pentium 4 or higher MHz processor or higher 

· 512 MB RAM required 

· SVGA graphics (1024x768/32-bit color); 64 MB minimum graphics memory 

· Hard Disk Requirements 

· 30 MB available hard disk space for SAM Content Player 

· 51 MB available hard disk space for Microsoft’s .NET 3.0 Framework* 

· 2 MB available hard disk space for Adobe Flash Player 

· Roughly 100 MB of additional hard disk space for SAM Content Player files needed during run-time. These files are eliminated at the conclusion of the SAM Assignment session. 

· CD or DVD-ROM drive optional for CD-based installation 

· Audio Output for optional Training Audio 

· One of the following operating systems must be installed: 

· Microsoft Windows XP (SP2) 

· Microsoft Windows Vista® 

· Live, persistent Internet connection (high-speed broadband, Cable, DSL, T1 or ISDN recommended; 56K minimum modem connection required). 

· Supported Browsers 

· Internet Explorer 6.0 or higher 

· Mozilla Firefox 2.0 or higher 

· Other Software 

· Microsoft .NET 3.0 Framework 

· Microsoft DirectX version 8.x minimum; DirectX version 9.x recommended 

· Adobe Flash Player 8 minimum; Flash Player version 9.x recommended 

SAM Strayer University Institution Key: V7339750
This key is needed along with your student registration code to access the University SAM system.

	I.         COURSE DESCRIPTION

	This course provides an overview of microcomputer applications including a brief introduction to computer concepts, computer operating systems, software and hardware. 
It introduces the student to word-processing, spreadsheets, the Internet, graphics, and database software. Included is the creation of web pages, integration of the applications, and hands-on introduction to Microsoft Windows commands, files, features and functions.



	II.
EXPECTED LEARNING OUTCOMES



	Upon the successful completion of this course, the student will be able to:

a. Describe general concepts of digital computer systems, and their components, capabilities, and limitations

b. Describe  the basic functions of computer operating systems

c. Create, format, and modify spreadsheets using calculations and formulas in a spreadsheet application

d. Create, format, and modify documents using a word-processing application 

e. Create, format, and modify presentations using a graphics application

f. Create, format, and modify folders, files and storage in Windows software.
g. Navigate through the Internet, and search the Internet to obtain desired information
h. Create, format and modify tables, reports and forms using database management software.


	III.
EXPECTED WEEKLY LEARNING OUTCOMES

	The following weekly learning outcomes will be addressed:


	Week 1

1 Jul
	Essential Introduction to Computers

Introduction to Windows XP
	Explain the key concepts of computing.

Demonstrate and understanding of the basics of windows.

Demonstrate an understanding of the features of Microsoft Windows XP.

	Week 2

8 Jul
	Word Chapter 1
	Explain the phases of Microsoft Word:  Working with a Document.

Demonstrate an understanding of the features of Microsoft Word in working with documents.

	Week 3

15 Jul
	Word Chapter t 2

Word Chapter 3
	Explain the concepts related to Microsoft Word:  Formatting and Editing a document.

Demonstrate an understanding of the features of Microsoft Word in Formatting and Editing a Document.

	Week 4

22 Jul
	PowerPoint Chapter 1
	Explain the concepts related to Microsoft PowerPoint:  Presentation Basics.

Demonstrate an understanding of the features of Microsoft PowerPoint in Presentation Basics.

	Week 5

29 Jul
	Midterm Examination
	Midterm Examination

	Week 6

5 Aug
	Excel Chapter 1
	Explain the concepts related to Microsoft Excel:  Creating Worksheets for Decision Makers.

Demonstrate an understanding of the features of Microsoft Excel in creating worksheets for decision-makers.

	Week 7

12 Aug
	Excel Chapter 2
	Explain the concepts related to Microsoft Excel:  Planning and Creating a Worksheet.

Demonstrate an understanding of the features of Microsoft Excel in planning and creating a worksheet.

	Week 8

19 Aug
	Access Chapter 1
	Explain the concepts of Microsoft Access:  Creating and using a Database.

Demonstrate an understanding of the features of Microsoft Access in creating and modifying a database, tables, reports and forms.

	Week 9

26 Aug
	Access Chapter 2
	Explain the concepts of Microsoft Access:  Creating and using a Database.

Demonstrate an understanding of the features of Microsoft Access in creating and modifying a database, tables, reports and forms.

	Week 10

2 Sep
	Integration Chapter 1
	Explain the concepts related to Internet Integration:  Features.

Demonstrate an understanding of the features of Internet Integration.

	Week 11

9 Sep
	FINAL EXAMINATION
	FINAL EXAMINATION


	IV.
COURSE OUTLINE



	DATE
	CHAPTER
	INFORMATION

	Week 1
	Essential Introduction to Computers

Introduction to Windows XP 
	Page COM-39, Learn It Online 1 and 6

Page WIN 69, In the Lab 3

	Week 2
	Word Chapter 1
	Do Word Chapter 1

Page WD 69, In the Lab 2

	Week 3
	Word Chapter t 2

Word Chapter 3
	Do Word Chapter 2

Do Word Chapter 3

	Week 4
	PowerPoint Chapter 1
	Do PowerPoint Chapter 1                 Do Page PPT 71, In the Lab 2

	Week 5
	Midterm Examination
	

	Week 6
	Excel Chapter 1
	Do Excel Chapter 1

Page EX 70, Apply Your Knowledge 
Page EX 77, In the Lab 3

	Week 7
	Excel Chapter 2
	Do Excel Chapter 2

Page EX 154, In the Lab 3

	Week 8
	Access Chapter 1
	Do Access Chapter 1
Page AC 67, In the Lab 1

	Week 9
	Access Chapter 2
	Do Access Chapter 2
Do AC 131, In the Lab 1

	Week 10


	Integration Chapter 1
	Do Integration Chapter 1

	Week 11
	FINAL EXAMINATION
	


	V.
COURSE REQUIREMENTS AND TEACHING STRATEGIES

	The course will be conducted with lectures based on the text, and hands-on application of concepts.  Class discussions and student demonstrations are also methods used to teach this course.
1. Mid-term examination

2. Final examination

3. Completion of all written and oral assignments

4. Active class participation
5. Regular class attendance



	VI.
EVALUATION METHODS

	
Final Grade
	
100%

	Mid-Term Examination
	30%

	Final Examination
	30%

	Assignments Quizzes etc…
	30%

	Class Participation
	10%

	

	Grading Scale

	90-100
	A

	80-89
	B

	70-79
	C

	60-69
	D

	Below 60
	F


	VII. UNIVERSITY NOTICES


Honor Pledge
All work submitted for this course is subject to the University’s Academic Integrity Policy available in the Student Handbook and the University’s Honor Pledge, printed below:

I have read and understand Strayer University’s Academic Integrity Policy.  I promise to conduct myself with integrity in the submission of all academic work to the University and will not give or receive unauthorized assistance for the completion of assignments, research papers, examinations or other work.  I understand that violations of the Academic Integrity Policy will lead to disciplinary action against me, up to and including suspension or expulsion from the University. I understand that all students play a role in preserving the academic integrity of the University and have an obligation to report violations of the Academic Integrity Policy committed by other students. 

Academic Integrity
Strayer University holds its students to high standards of academic integrity and will not tolerate acts of falsification, misrepresentation or deception.  Such acts of intellectual dishonesty include, but are not limited to, cheating or copying, fabricating data or citations, stealing examinations, the unauthorized use of instructor editions of textbooks, taking an exam for another student or having another student take an exam intended for oneself, tampering with the academic work of another student, submitting another’s work as one’s own, facilitating other students’ acts of academic dishonesty, using internet sources without citation and plagiarizing.  
Plagiarism 
Plagiarism means the act of passing off the work or ideas of another person as one’s own. Plagiarism can be either intentional (for example, downloading a research pa​per from the Internet and submitting it as one’s original work), or unintentional (for example, the single improper citation of another person’s statement). Both forms of plagiarism are unacceptable at Strayer University, but the penalties may vary with the type and seriousness of the infraction.
Course Participation Guidelines for Students
The University encourages open discussion within its courses and often asks students to draw from personal experience in their responses to course assignments.  Though such information should be used only for educational purposes, the University cannot guarantee that such information will remain confidential.  Students are responsible for knowing the applicable polices of their employers and others with regard to the sharing of confidential information and using appropriate discretion.  Additional care should be used when posting to online discussion boards where written comments are preserved.  The University is not legally responsible for any inappropriate postings through its online discussion boards (i.e. those that violate University policy, defame another person, etc.).  In order to preserve an open discussion within the classroom environment, students may choose to not specifically identify their current or previous employers by name or withhold other similar identifying information. Questions or concerns regarding this policy should be directed to the course instructor or the applicable Campus Dean, Strayer University Online Dean of Students or the Dean of Student Affairs.
Attendance Policy
Students are expected to attend all regularly scheduled classes.  Should absences be necessary, students are responsible for the material covered during the absences.  Faculty cannot grant requests for excessive amounts of make-up material, and they may request written documentation detailing the reason for the absences.

Excessive absences make it almost impossible for a student to meet the academic objectives of a course; they frequently cause a student to receive a lower grade, even though, the absences were unavoidable.

Strayer University requires all faculty members to take attendance during each class period and to records it accurately on their permanent roster.  This data is available for verification of attendance by the appropriate governmental agencies and educational accrediting organizations.

A student who is absent from four consecutive class meetings, excluding holidays and emergency cancellation of classes, will be withdrawn automatically from that course.  A student will be withdrawn automatically from a mini-session course when he/she misses two consecutively scheduled class meetings.
Attendance in an online asynchronous course is automatically recorded by the system. Even though accessing an online asynchronous course only once a week is sufficient for a student for attendance purposes, an active participation by the student helps the student’s performance and overall grade. Each week runs from Monday through Sunday (midnight) Eastern Time. In a Synchronous course, attendance is taken by the Instructor during each live session.
APA Style (if essay/research paper requirements present in the course)

Strayer University uses the APA (American Psychological Association) Writing Style in all its courses which require a Paper or Essay. Instructors provide information on some useful resources in the course.
Grade Dispute Policy

If you have questions with regard to the grading policies in this course, please contact the instructor for clarification.  Questions on the final grades received in this course should be directed to the instructor of the course. In the event you still seek to dispute the final grades after contacting the instructor, please go to the Online Help Center to record your grievance and requesting an action on it. For further information, please see the Student Handbook. 

Inclement Weather Policy

In the event of inclement weather, consult the Strayer University student website at http://studentserver.strayer.edu for information on University closings and delays.
	VIII. UNIVERSITY SERVICES


Learning Resources/Library
A variety of learning resources designed to help students succeed academically is available through the Strayer University Library or Learning Resources Center (LRC).  Each campus LRC offers print resources, books, and periodicals for research.  Circulating books located at any LRC may be requested for use through the LRC Manager.

Library resources are also available online, and can be accessed from any computer connected to Internet through the Resource tab located on the e-College course web pages. The Library’s online databases and other research resources can be accessed through the University’s website at http://online.strayer.edu/lrs/resourcecenter/home.htm.  These web pages provide thousands of full text periodicals, over 50,000 electronic books, radio and TV transcripts, the complete Encyclopedia Britannica, access to the Strayer University Library catalog, online tutorials, and useful links to Internet resources.  A tour, if possible, of the LRC is highly recommended and can be scheduled through your LRC Specialist.

Tutoring Services
Tutoring is offered for undergraduate level courses in subject areas such as English, writing skills development, mathematics, accounting and computer information systems.  All students have access to these free tutoring services-whether they are taking classes at a brick-and-mortar campus or via Strayer Online.  Tutoring services are provided by either a full-time or part-time faculty member with a strong background in the subject area in which he or she is tutoring.

Campus based tutoring schedules vary slightly, but typically tutoring services are available Monday through Friday in the late afternoon and Saturday mornings in order to accommodate the needs of our student body.  Students should check with their Academics Office for a tutoring schedule and information on how to schedule an appointment.
Notice to Students with Disabilities
Strayer University welcomes students with disabilities and provides reasonable accommodations and auxiliary aids and services in accordance with applicable law.  A disabled student is not required to disclose his/her disability to the University unless the student wishes the University to provide a reasonable accommodation.  If you desire accommodation for a disability in this course and have not already contacted the office of the Dean of Student Affairs with your request, please do so immediately.  Requests may be submitted to: 1133 Fifteenth Street, NW, Suite 300, Washington, D.C.  20005, Phone: (202) 419-0400, Fax: (202) 419-1423.
Security on Campus
Any person in immediate danger due to crime or emergency while on University property should contact local police immediately by dialing 911.  When the emergency has subsided, the victim should also report the incident as soon as possible to the Campus Director of the location where the incident occurred.  The University’s Campus Security Report is available on the Strayer University student website at http://studentserver.strayer.edu.

Turnitin (if used in the course)

Due to Strayer University’s firm belief in upholding academic integrity and honesty, a contract has been signed with “Turnitin”, which is a plagiarism detection software. Certain courses may include Essays/Research Papers as assessment items, which serve to evaluate not only the effectiveness of a student’s writing skills, but also a student’s research skills (including proper citations and use of sources/references), critical-thinking skills, and ability to provide strong argument to support and defend their point-of-view. In order to effectively (and fairly) measure these attributes in a student, it is important to know that the student has submitted an original work. This is where the Turnitin feature is utilized. Students are allowed to run their Essay/Research Paper through this software themselves to detect any unintentional (or, intentional) plagiarism and then make the necessary changes before making the final submission to their Instructor for grading. This opportunity allows the students to make corrections in their paper and submit an original work. The Instructor reserves the right to run the students’ work through this utility again and, in the event of finding any level of plagiarism, may use his/her discretion to grade the students’ work.
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